
 

 

 

1. Log in to http://www.conferzoom.org/ 

2. Click Sign In. 

• If you don’t have a CCC Confer Zoom account, following the instruction to sign up for 
one. 

• NOTE:  If you previously set up a Zoom account, you will have to delete that account 
and sign up for a new account.  To verify that you have a CCC Confer Zoom account, 
select “Account Profile” and verify that Account Name is “CCC Confer” 

 

 

3. Enter your Zoom username and password on the Online Service Login page.  

4. Click the Meetings tab on the left.  

 

5. Click Schedule a Meeting in the Upcoming Meetings tab.  

Click on the Meeting Tab to 
schedule a meeting 
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6. Input details for the meeting and click “Save”.  

 

 

 

 

 

 

 

 

Enter the meeting title. 

Enter the description of the meeting. 

Check this box if this is a 
recurring standing meeting. 

Check this box, if you want 
your attendees to register for 
the meeting before they can 

attend. 

If Video (webcam) will be 
used during the meeting, 

check the ON button. 

Select the type of audio 
that your attendees can 
use during the meeting. 



 

 

 

 

 

 

7. You can then copy the URL or Invitation or add to your outlook calendar invitation.  

 

 

Allow attendees to join 
the meeting without the 

host.  Use this if the 
meeting requires no 

host. 

Check this box if you like 
to record the meeting.  

The alternative host option allows you to schedule the meeting and designate 
another CCC Confer Zoom user to start the meeting or webinar if you are 
unable to. This user will receive an email notifying them that they've been 

added as an alternative host, with a link to start the meeting. 

Check this box if you want your 
attendees to wait in a meeting 
room first.   You should use this 

when you don’t want attendee(s) 
to join until you are ready.  For 
example, perfect for interviews.  
NOTE: only the host can admit 

attendees into the meeting. 


